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1. Verify Employee Data

1.1. Purpose

Purpose of this document is to explain the steps involve in Employee Master Data
Verification.

2. Process Steps

Please follow listed below step by step guide to verify employee data, once you have been
login successfully in SAP System. In case you are not able to login, please check another
document explaining “How to Login in SAP”.

Step -1

Once the system is login successfully, search for “HR General Report” at top Menu Bar.

a Fry Home
il

HR General Report Personnel Administration Time Management

Aaster Data
erification Report
HR_MASTER

Step -2

Click on “Master Data Verification report” Tile/Box to open the report.

s gy Home
L

HR General Report  Personnel Administration  Time Management

! laster Data
‘erification Report
HR_MASTER
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Step -3

Report screen will open in next screen; enter your Personnel area / Location to read the
employee records relevant to your area.

Press F4 key or bubble on Personnel Area to view complete list and select your location

2 < B E! P4 Master Data Verification Report
Dynamic Selections Save as Variant More ~
Period
Today Current month Current year
Up to today From today

&) Other period
Data Selection Period: To:
Person selection period To

Payroll period

Selection

Personnel Number:

Employment status:

Company Code:

Personnel area

o,||o fo,| o, | o

Personnel subarea:
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Personnel Area (1)

» Restrictions

* |2 Q o
PA = Personnel Area Text CoCd CGrpg
1000 IESCO HO /CEQ 1000 99
1100 CHIEF EXECUTIVE OFFICER 1000 99
1200 DIRECTOR GENERAL (HR) 1000 99
1300 DIRECTOR GENERAL (ADMN) 1000 99
1400 FINANCE DIRECTOR 1000 99
1500 CE DEVELOPMENT (PMU) 1000 99
1600 DIRECTOR GENERAL (1S) 1000 99
1700 SE — ISLAMABAD CIRCLE 1000 99
1800 SE — RAWALPINDI CIRCLE 1000 99
1900 SE - ATTOCK CIRCLE 1000 99
2000 SE — CHAKWAL CIRCLE 1000 99
2100 SE —JEHLUM CIRCLE 1000 99
2200 SE—GSO 1000 99
2300 PD — CONSTRUCTION 1000 99
2400 RM—-M&T 1000 99
2500 MANAGER / PD (GSC) 1000 99
2600 MANAGER MATERIAL MANAGEMENT 1000 99
Field name Description User action and Comments
values
Personnel Area Personal area is
Circle/S.E./PD/Manager
Office
e.g: 2000 is for chakwal
circle
Personnel Subarea Personal Subarea is
Divisions/Sub-
Divisions/sub office
e.g: 2005 is for chakwal
division
LAST SAVED - 12/12/2018 10:40:00 PM How to Login in SAP PAGE 5 OF 22
IESCO_SAP_ERP_MasterData_Manual Configuration Document

V1.2 (1)



_’

ABACUS

=

I=ST0)

Step -4

If needed, Press F4 key or bubble after placing cursor on Personnel Sub Area to view
complete list and select your location

Personnel Subarea (1)

> Restrictions

>
PA

1000
1000
1000
1000
1000
1100
1100
1100

44NN

Q||a
= Personnel Area Text

IESCO HO /CECQ
IESCO HO /CEQ
IESCO HO /CEQ
IESCO HO /CEQ
IESCO HO /CEQ
CHIEF EXECUTIVE OFFICER
CHIEF EXECUTIVE OFFICER
CHIEF EXECUTIVE OFFICER

MAUICE CVEA ITRE AECIEED

PSubarea P.subarea text
1001 IESCO - HO

1002 CHAIRMAN BOD
1003 COMPANY SEC.
1004 MANAGER (C&C)
1005 DY CHIEF AUDITO
1101 CEO

1102
1103

A4

MGR COORDINATIO
CE/GM TECH DIR

TR MDD DIn

Field name Description User action and Comments
values

Personnel Area 1000 Enter personnel Area Personal area is
e.g: 1000 is for IESCO Circle/S.E./PD/Manager
HO/ CEO Office

Personnel Subarea | 1001 Enter Personnel Personal Subarea is
Subarea, e.g: 2001 is Divisions/Sub-
for IESCO Head Office | Divisions/sub office

Step -5
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Press Today radio button and press execute button.

S w Master Data Verification Report
Dynamic Selections Save as Variant. More v
Period
°) Today Current month Current year
Up to today From today
Other period
Data Selection Period To!
Person selection period To.
Payroll period
Selection
Personnel Number: o
Employment status o
Company Code o
Personnel area: 1000 o
Personnel subarea: | 1001 o

Exit

Master Data Verification Report =
Q@ =2 =T vV B L ® # B B [ Pt Fnd  Moew Exit
Personnel Number Name of Employee Father Name Date of Jo... DateofBirth CNIC Prv. Emp No. Company Personnel Area  Persor
1000000 HAZRAT SHAH MIAN FAROCOQ SHAH 15.09.2011  18.04.1985 1560223768227 49010 SERVING 1000 IESCC]
1000001 AKBAR ZADIN FAZAL DIN 23.01.2001 01.01.1965 6110126976041 31685 TRANSFERI 1000 IESCC
1000002 MUHAMMAD SAJID ML FAQEER MUHAMMAD 06.08.2001 13.07.1964 6110189116755 81053 SERVING 1000 IESCC
1000003 ANJUM HANIF M.HANIF AWAN 13.04.2017 30.12.1984 6110173697247 71251 SERVING 1000 IESCC
1000004 SALAH-UD- DIN ABDUL MAJEED 16.03.1992 07.05.1972 3520221618621 48916 SERVING 1000 IESCC
1000005 MUHAMMAD ASIM MUHAMMAD SAFDAR KHAN 06.09.2001 01.06.1972 6110154026523 82951 SERVING 1000 IESCC
1000006 ZIA ULLAH KHAN AYAZ KHAN 03.03.1983  01.01.1959 6110146286765 17371 SERVING 1000 IESCC
1000007 RAFIQUE AHMAD MEC MUHAMMAD AHMAD MEO 25.01.1981 20.02.1960 3410121025595 47010 SERVING 1000 IESCC
1000008 MUHAMMAD WASEEM MUHAMMAD ZIA FEROZE 01.01.1985 26.09.1963 3520229351665 60836 SERVING 1000 IESCC
1000009 SYED MUHAMMAD KA SYED MUHAMMAD AKRAM 09.12.1986  04.01.1963 3520241530455 60410 SERVING 1000 IESCC
1000010 KHALID MEHMOOD FAZAL KHAN 05.09.1983 05.11.1961 3710133220117 40047 SERVING 1000 IESCC
1000011 PERVEZ IQBAL RAB NAWAZ 18.07.1987 21.09.1964 3740187504707 17393 SERVING 1000 IESCC

Step -

6

Press More button
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laster Data Verificati

Step -

v

Click on list button.

& Search results

Aaster Data Verificati

& C A Notsecure | hitp: = -ple5000 /52 p/befiS 1S helijshelisfabap/Fert hpad-htmi2 lert=800&isap 5 HRMASTE- Q O @ :
2 < & y Master Data Verification Report
Q = = VY B L = @ B ® [ Pit Fin More + Exit

List

Edit >

Goto >

Personnel Number Name of Employee Father Name 2 of Bith CNIC Prv. Emp No Company Personnel Area  Personnel Area Text

1000670 KHALID MASOOD MUHAMMAD HUSSAI! Setiings ’ 121960 6110199498683 33 SERVING 1600 DIRECTOR GENERAL
1000671 MUHAMMAD FARCOQ MUHAMMAD ARIF | System > D11963 3740586143109 212 SERVING 1600 DIRECTOR GENERAL |
1000672 JOHARALIBANGASH NASIRALIBANGASH Help > D61978 1730150217001 49068 SERVING 1600 DIRECTOR GENERAL |
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIOI sy N1S75 3510125075383 221 SERVING 1600 DIRECTOR GENERAL |
1000674 ABID ALI AKBAR ABDUL REHMAN MAl 131975 3840321738353 81537 SERVING 1600 DIRECTOR GENERAL |
1000675 ZEESHANASLAM  MUHAMMAD AsLAM GVl Actions and Satings C.d21982 1330204608369 49423 SERVING 1600 DIRECTOR GENERAL |
1000676 AFTAB HUSSAIN IMTIAZ AHMED 05072011 01051982 1720121856323 49059 SERVING 1600 DIRECTOR GENERAL |
1000677 ZARIF KHAN MUHAMMAD SAEED 09061986 04.12.1958 1720122218205 80456 ENCASHME 1600 DIRECTOR GENERAL |
1000678 SHAHID MAJEED ABDUL MAJEED 09041986 15.08.1964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL
1000679 SYEDMOOSARAZA  SYED ABBAS RAZA 30.10.1988 27.08.1966 3520225507597 35951 SERVING 1600 DIRECTOR GENERAL |
1000680 AMJAD LATIF ABDUL LATIF 1209.1989 10111964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL |
1000681 MUHAMMAD ARSHAD FARZAND ALI 01031983 15111960 3740502280029 32744 SERVING 1600 DIRECTOR GENERAL |
1000682 SAMADHUSSAIN  KHUDA BAKSH 22021990 01041965 3740502290073 32764 SERVING 1600 DIRECTOR GENERAL |
1000683 MUHAMMAD AZAM M# MALIK MAULA BAKHSH 24081935 10081363 3740503569139 31720 SERVING 1600 DIRECTOR GENERAL |
1000684 RUBINA YASMIN AZIZ UR REHMAN 08071995 03.06.1974 3740505430712 38005 SERVING 1600 DIRECTOR GENERAL |
1000685 SARFRA7Z HUISSAIN R} MANZ DOR HLISSAIN 29051990 14 11 1966 3740506820409 38010 SFRVING 1600 NIRFCTOR GFNFRAI |

o ENG

248PM
12/11/2018

< C A Notsecure | hitpsy/iescosaprir.iesco.com.pk:5000/sap/bc/ui5_uis/ui2/ushellfshells/abap/FioriLaunchpad.html?sap-client=9008sap-language=EN#ZHR MASTE.. @ % O | @
2 < & y Master Data Verification Report
Q = = Y B L4 B O# B e Exit
I List :I Cmsnerin
Edit > | Print (Ctri+P)
Personnel Number Name of Employee  Father Name Goto > | Export ’ EmpNo. Company  PersonnelArea Personnel Area Text
1000670 KHALDMASOOD  MUHAMMAD Hussal o9 7 sendto ’ SERVING 1600 DIRECTOR GENERAL |
1000671 MUHAMMAD FARGOQ MUHAMMAD ARIF | System > Bt (shifer3) SERVING 1600 DIRECTOR GENERAL |
1000672 JOHARALIBANGASH NASIRALIBANGASH  Help > 364878 TI73150217001 48088 SERVING 1600 DIRECTOR GENERAL |
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIQI ey 11975 3510125075383 221 SERVING 1600 DIRECTOR GENERAL |
1000674 ABID ALI AKBAR ABDUL REHMAN MA| 131976 3840321738353 81537 SERVING 1600 DIRECTOR GENERAL |
1000675 ZEESHANASLAM  MUHAMMAD AsLAw|  CU!Actions and Setings 121982 1330204606369 49423 SERVING 1600 DIRECTOR GENERAL |
1000676 AFTAB HUSSAIN IMTIAZ AHMED 05072011 01051982 1720121856323 49059 SERVING 1600 DIRECTOR GENERAL |
1000677 ZARIF KHAN MUHAMMAD SAEED 09061985 04121958 1720122218205 80456 ENCASHME 1500 DIRECTOR GENERAL |
1000678 SHAHID MAJEED ABDUL MAJEED 09.04.1986 15081964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL |
1000679 SYEDMOOSARAZA  SYED ABBAS RAZA 30.10.1988 27.08.1966 3520226507597 35951 SERVING 1600 DIRECTOR GENERAL |
1000680 AMJAD LATIF ABDUL LATIF 12091989 10111964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL |
1000681 MUHAMMAD ARSHAD FARZAND AL| 01031983 15111960 3740502280020 32744 SERVING 1600 DIRECTOR GENERAL |
1000882 SAMADHUSSAIN  KHUDA BAKSH 22021930 01041965 3740502290073 32764 SERVING 1600 DIRECTOR GENERAL |
1000633 MUHAMMAD AZAM M2 MALIK MAULA BAKHSH 24081985 19081963 3740503569199 31720 SERVING 1600 DIRECTOR GENERAL |
1000634 RUBINA YASMIN AZIZ UR REHMAN 08071995 03061974 3740505430712 38005 SERVING 1600 DIRECTOR GENERAL |
1000685 SARFRA7Z HLISSAIN R MANZ OOR HIISSAIN 29051990 14 11 1966 3740506820409 38010 SFRVING 1600 NIRFCTOR GFNFRAI |

ENG

% .l fE W

Step -8

Click on Export button
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Master Data Verifica

Step -

9

Click on Spread Sheet button

< C A Notsecure | httpsi/fiescosaprtr.iesco.com.pki5000/sap/bc/uiS_uis/ui?/ushell/shells/abap/FioriLaunchpad.htmi?sap-client=0008isap-language=EN#ZHR_MAS a# 0 @ :
2 < & y Master Data Verification Report
Q@ = =T Y B L ® @ B B [ Pit Fnd Morey Exit

List > Print preview (Ctri+Shift+F10)

Edit >

Goto >

Personnel Number Name of Employee  Father Name helArea  Personnel Area Text

1000670 KHALDMASOOD  MUHAMMAD Hussal o9 7| Sendte > | Spreadsheet... DIRECTOR GENERAL |
1000671 MUHAMMAD FARGOQ MUHAMMAD ARIF | System > et (shifer3) Local file CltsshifieFs) | DIRECTOR GENERAL |
1000672 JOHARALIBANGASH NASIRALIBANGASH  Help > 161978 1730150217001 49068 SERVING ™ 1860 DIRECTOR GENERAL |
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIQI ey 11975 3510125075383 221 SERVING 1600 DIRECTOR GENERAL |
1000674 ABID ALI AKBAR ABDUL REHMAN MA| 131976 3840321738353 81537 SERVING 1600 DIRECTOR GENERAL |
1000675 ZEESHANASLAM  MUHAMMAD AsLAw|  CU!Actions and Setings 121982 1330204606369 49423 SERVING 1600 DIRECTOR GENERAL |
1000676 AFTAB HUSSAIN IMTIAZ AHMED 05072011 01051982 1720121856323 49059 SERVING 1600 DIRECTOR GENERAL |
1000677 ZARIF KHAN MUHAMMAD SAEED 09061985 04121958 1720122218205 80456 ENCASHME 1500 DIRECTOR GENERAL |
1000678 SHAHID MAJEED ABDUL MAJEED 09.04.1986 15081964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL |
1000679 SYEDMOOSARAZA  SYED ABBAS RAZA 30.10.1988 27.08.1966 3520226507597 35951 SERVING 1600 DIRECTOR GENERAL |
1000680 AMJAD LATIF ABDUL LATIF 12091989 10111964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL |
1000681 MUHAMMAD ARSHAD FARZAND AL| 01031983 15111960 3740502280020 32744 SERVING 1600 DIRECTOR GENERAL |
1000882 SAMADHUSSAIN  KHUDA BAKSH 22021930 01041965 3740502290073 32764 SERVING 1600 DIRECTOR GENERAL |
1000633 MUHAMMAD AZAM M2 MALIK MAULA BAKHSH 24081985 19081963 3740503569199 31720 SERVING 1600 DIRECTOR GENERAL |
1000634 RUBINA YASMIN AZIZ UR REHMAN 08071995 03061974 3740505430712 38005 SERVING 1600 DIRECTOR GENERAL |
1000685 SARFRA7Z HUSSAIN R/ MANZ OOR HUSSAIN 29051990 14 11 1966 3740506820409 38010 SFRVING 1600 NIRFCTOR GFNFRAI

ENG

il e

Master Data Verifica

Step -

10

Click on Continue button

< C A Notsecure | hitpsy/iescosaprir.iesco.com.pk:5000/sap/bc/ui5_uis/ui2/ushellfshells/abap/FioriLaunchpad.html?sap-client=9008sap-language=EN#ZHR MASTE.. @ % O | @
2 < & y Master Data Verification Report
Q@ = =T Y B L ® @ B B [ Pit Fnd Morey Exit

List > Print preview (Ctri+Shift+F10)

Edit > | Print (CHiF)

Goto > Export 5

Personnel Number Name of Employee  Father Name el Area  Personnel Area Text

1000670 KHALDMASOOD  MUHAMMAD Hussal o9 7| Sendwo > I Spreadsheet DIRECTOR GENERAL |
1000671 MUHAMMAD FARGOQ MUHAMMAD ARIF | System > et (shifer3) Local file — DIRECTOR GENERAL |
1000672 JOHARALIBANGASH NASIRALIBANGASH  Help > 161978 1730150217001 49068 SERVING ™ 1860 DIRECTOR GENERAL |
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIQI ey 11975 3510125075383 221 SERVING 1600 DIRECTOR GENERAL |
1000674 ABID ALI AKBAR ABDUL REHMAN MA| 131976 3840321738353 81537 SERVING 1600 DIRECTOR GENERAL |
1000675 ZEESHANASLAM  MUHAMMAD AsLAw|  CU!Actions and Setings 121982 1330204606369 49423 SERVING 1600 DIRECTOR GENERAL |
1000676 AFTAB HUSSAIN IMTIAZ AHMED 05072011 01051982 1720121856323 49059 SERVING 1600 DIRECTOR GENERAL |
1000677 ZARIF KHAN MUHAMMAD SAEED 09061985 04121958 1720122218205 80456 ENCASHME 1500 DIRECTOR GENERAL |
1000678 SHAHID MAJEED ABDUL MAJEED 09.04.1986 15081964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL |
1000679 SYEDMOOSARAZA  SYED ABBAS RAZA 30.10.1988 27.08.1966 3520226507597 35951 SERVING 1600 DIRECTOR GENERAL |
1000680 AMJAD LATIF ABDUL LATIF 12091989 10111964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL |
1000681 MUHAMMAD ARSHAD FARZAND AL| 01031983 15111960 3740502280020 32744 SERVING 1600 DIRECTOR GENERAL |
1000882 SAMADHUSSAIN  KHUDA BAKSH 22021930 01041965 3740502290073 32764 SERVING 1600 DIRECTOR GENERAL |
1000633 MUHAMMAD AZAM M2 MALIK MAULA BAKHSH 24081985 19081963 3740503569199 31720 SERVING 1600 DIRECTOR GENERAL |
1000634 RUBINA YASMIN AZIZ UR REHMAN 08071995 03061974 3740505430712 38005 SERVING 1600 DIRECTOR GENERAL |
1000685 SARFRA7Z HLISSAIN R MANZ OOR HIISSAIN 29051990 14 11 1966 3740506820409 38010 SFRVING 1600 NIRFCTOR GFNFRAI |

ENG

il e
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a8 < & I::" P4 Master Data Verification Report
@ =2 =T v B L =™ @ B ® [ P Ffnd Morew ]
Personnel Number Name of Employee  Father Name Select Spreadsheet X |No. Company PersonnelArea Personnel Area Text
1000670 KHALIDMASOCD — MUHAMMADHUSSAIN SERVING 1600 DIRECTOR GENERAL |
1000671 MUHAMMAD FAROOQ MUHAMMAD ARIF SERVING 1600 DIRECTOR GENERAL |
1000672 JOHAR ALIBANGASH NASIR ALI BANGASH Excel (in MHTML Format) SERVING 1600 DIRECTOR GENERAL |
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIQU| OpenOffice (in OpenDocument Format 2.0) SERVING 1600 DIRECTOR GENERAL |
1000674 ABID ALI AKBAR ABDUL REHMAN MALL i sicci oy Al s Eommic SERVING 1600 DIRECTOR GENERAL |
1000675 ZEESHANASLAM  MUHAMMAD ASLAM SERVING 1600 DIRECTOR GENERAL |
Excel (in Office 2007 XL SX Format)
1000676 AFTAB HUSSAIN IMTIAZ AHMED SERVING 1600 DIRECTOR GENERAL |
1000677 ZARIF KHAN MUHAMMAD SAEED ENCASHME 1600 DIRECTOR GENERAL |
1000678 SHAHID MAJEED ABDUL MAJEED 7| Always Use Selected Format SERVING 1600 DIRECTOR GENERAL |
1000679 SYED MOOSARAZA  SYED ABBAS RAZA SERVING 1600 DIRECTOR GENERAL |
1000680 AMJAD LATIF ABDUL LATIF SERVING 1600 DIRECTOR GENERAL |
1000681 MUHAMMAD ARSHAD FARZAND ALl SERVING 1600 DIRECTOR GENERAL |
1000682 SAJJAD HUSSAIN  KHUDA BAKSH SERVING 1600 DIRECTOR GENERAL |
1000683 MUHAMMAD AZAM M2 MALIK MAULA BAKHS| Confinue  Cancel SERVING 1600 DIRECTOR GENERAL |
1000684 RUBINA YASMIN AZIZ UR REHMAN PP " i SERVING 1600 DIRECTOR GENERAL |
10006R5_SARFRA7 HUSSAIN R MANZOOR HISSAIN 29051390 14111966  A740506A20409 38010 SFRVING 1600 NIRFCTOR GFNFRAI |
Step -11
Enter name for the file to be saved.
Click choose button.
SAP GUI for HTML
L = @ B 8 H| Print Find More
Choose a file to save s ®
2] &gt |£] @
ploye £\ sl Area  Personnel Area ]
sog  [OZ Name “ Date Modified Type Size DIRECTOR GEN
JFAl £| 1000.XLSX 12111/2018, 12:58:54 PM application/vnd.openxmiforn 15 KB DIRECTOR GEMN
BANI £| 1600 XLSX 12/11/2018, 3:07:30 PM application/vnd openxmiforn 19 KB DIRECTOR GEMN
HID{ DIRECTOR GEMN
{BAR ¢ DIRECTOR GEMN
WSLA| DIRECTOR GEN
SAIN DIRECTOR GEMN
\ DIRECTOR GEMN
JEEL DIRECTOR GEMN
SAR DIRECTOR GEMN
IF File Name'l MIS XLSX I DIRECTOR GEN
- | Save as type: | Excel (*XLSX) TIREENRES
SSAII DIRECTOR GEMN

Choose Cancel

Step—-12

Click on More button.
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Aaster Data Verificati

Exit

Company

SERVING
SERVING
SERVING
SERVING
SERVING
SERVING
SERVING

ENCASHME

SERVING
SERVING
SERVING
SERVING
SERVING

Personnel Area
1600
1600
1600
1600
1600
1600
1600
1600
1600
1600
1600
1600
1600

Personnel Area Text

DIRECTOR GENERAL |
DIRECTOR GENERAL 1
DIRECTOR GENERAL 1
DIRECTOR GENERAL
DIRECTOR GENERAL
DIRECTOR GENERAL i
DIRECTOR GENERAL |
DIRECTOR GENERAL
DIRECTOR GENERAL 1
DIRECTOR GENERAL 1
DIRECTOR GENERAL 1
DIRECTOR GENERAL
DIRECTOR GENERAL

Show all

ENG

il §i s

< C A Not secure | hitpsy/iescosaprir.iesco.com.pk:5000/sap/bc/ui5_uis/ui2/ushellfshells/abap/FioriLaunchpad.html?sap-client=9008sap-language=EN¥ZHR M.. 5 @ % O | @ i
& < & :51 P4 Master Data Verification Report
Q@ = = VY B L+ ® #® B ® [ Pitt Fin More

List

Edit >

Goto >

Personnel Number Name of Employee  Father Name cofBith  CNIC Prv. Emp No
1000670 KHALIDMASOOD  MUHAMMAD HUssal o9 121960 6110199438683 331
1000671 MUHAMMAD FARGOQ MUHAMMAD ARIF | System > h11963 3740586143109 212
1000672 JOHARALIBANGASH NASIRALIBANGASH Help > D6A978 1730150217001 49068
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIOI ey 11975 3510126075303 221
1000674 ABID ALI AKBAR ABDUL REHMAN MAl ) 0 adieTs 3340321738383 81537
1000675 ZEESHANASLAM  MUHAMMAD AsLAM  CU! Actions and Setiings 0121882 1330204606369 49423
1000676 AFTAB HUSSAIN IMTIAZ AHMED 05072011 01051982 1720121856323 49059
1000677 ZARIF KHAN MUHAMMAD SAEED 09061985 04121958 1720122218205 80456
1000678 SHAHID MAJEED ABDUL MAJEED 09.04.1986 15081964 3310061804869 34569
1000679 SYEDMOOSARAZA  SYED ABBAS RAZA 30.10.1988 27.08.1966 3520226507597 35951
1000680 AMJAD LATIF ABDUL LATIF 12091989 10111964 3520226517971 31716
1000681 MUHAMMAD ARSHAD FARZAND AL| 01031983 15111960 3740502280020 32744
1000882 SAJAD HUSSAIN  KHUDA BAKSH 22021930 01041965 3740502290073 32764
83 1600.XL5X -~

Step -

13

Click on More button.

x| =

Sent Mail - ayazhem@: X

fescosapiwdiesco.com

X | [® Home

sl Master Data Verificatic

Exit

Company
SERVING
SERVING
SERVING
SERVING
SERVING
SERVING
SERVING
ENCASHME
SERVING
SERVING
SERVING
SERVING
SERVING

Personnel Area
1600
1600
1600
1600
1600
1600
1600
1600
1600
1600
1600
1600
1600

Personnel Area Text

DIRECTOR GENERAL |
DIRECTOR GENERAL 1
DIRECTOR GENERAL 1
DIRECTOR GENERAL
DIRECTOR GENERAL
DIRECTOR GENERAL i
DIRECTOR GENERAL |
DIRECTOR GENERAL
DIRECTOR GENERAL 1
DIRECTOR GENERAL 1
DIRECTOR GENERAL 1
DIRECTOR GENERAL
DIRECTOR GENERAL

Show all

< C A Notsecure | hitpsy/iescosaprir.iesco.com.pk:5000/sap/bc/ui5_uis/ui2/ushellfshells/abap/FioriLaunchpad.html?sap-client=9008sap-language=EN¥ZHR M.. 5 @ % O | @
& < & :51 P4 Master Data Verification Report
Q@ = = VY B L+ ® #® B ® [ Pitt Fin More

List

Edit >

Goto >

Personnel Number Name of Employee  Father Name cofBith  CNIC Prv. Emp No
1000670 KHALIDMASOOD  MUHAMMAD HUssal o9 121960 6110199438683 331
1000671 MUHAMMAD FARGOQ MUHAMMAD ARIF | System > h11963 3740586143109 212
1000672 JOHARALIBANGASH NASIRALIBANGASH Help > D6A978 1730150217001 49068
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIOI ey 11975 3510126075303 221
1000674 ABID ALI AKBAR ABDUL REHMAN MAl ) 0 adieTs 3340321738383 81537
1000675 ZEESHANASLAM  MUHAMMAD AsLAM  CU! Actions and Setiings 0121882 1330204606369 49423
1000676 AFTAB HUSSAIN IMTIAZ AHMED 05072011 01051982 1720121856323 49059
1000677 ZARIF KHAN MUHAMMAD SAEED 09061985 04121958 1720122218205 80456
1000678 SHAHID MAJEED ABDUL MAJEED 09.04.1986 15081964 3310061804869 34569
1000679 SYEDMOOSARAZA  SYED ABBAS RAZA 30.10.1988 27.08.1966 3520226507597 35951
1000680 AMJAD LATIF ABDUL LATIF 12091989 10111964 3520226517971 31716
1000681 MUHAMMAD ARSHAD FARZAND AL| 01031983 15111960 3740502280020 32744
1000882 SAJAD HUSSAIN  KHUDA BAKSH 22021930 01041965 3740502290073 32764
83 1600.XL5X -~

X

Step-14

Click on GUI actions and setting button
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Aaster Data Verificati

ENG

il §i s

< C A Not secure | hitpsy/iescosaprir.iesco.com.pk:5000/sap/bc/ui5_uis/ui2/ushellfshells/abap/FioriLaunchpad.html?sap-client=9008sap-language=EN¥ZHR M.. 5 @ % O | @ i
& < & :51 P4 Master Data Verification Report
Q@ = =T Y B L ® @ B B [ Pit Fnd Morey Exit
List >
Edit >
Goto >
Personnel Number Name of Employee  Father Name e ofBith  CNIC Prv EmpNo.  Company  Personnel Area  Personnel Area Text
1000670 KHALDMASOOD  MUHAMMAD Hussal o9 121960 6110199498683 331 SERVING 1600 DIRECTOR GENERAL |
1000671 MUHAMMAD FARGOQ MUHAMMAD ARIF | System > 11963 3740586143109 212 SERVING 1600 DIRECTOR GENERAL |
1000672 JOHARALIBANGASH NASIRALIBANGASH  Help > 261978 1730150217001 49068 SERVING 1600 DIRECTOR GENERAL |
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIQ! 11975 3510125075363 221 SERVING 1600 DIRECTOR GENERAL |
Cancel Estape)
1000674 ABID ALI AKBAR ABDUL REHMAN M " " A97F....RA0301730363 81537 SERVING 1600 DIRECTOR GENERAL |
1000675 ZEESHANASLAM  MUHAMMAD Astapf] CU!Actions and Setings > | \WebGUIFileBrowser g yq459 SERVING 1600 DIRECTOR GENERAL |
1000676 AFTAB HUSSAIN IMTIAZ AHMED 05072011 01} Show OK Code Field 49059 SERVING 1600 DIRECTOR GENERAL |
1000677 ZARIF KHAN MUHAMMAD SAEED 09.06.1986 04137958 1720129918205 80456 ENCASHME 1600 DIRECTOR GENERAL |
1000678 SHAHID MAJEED ABDUL MAJEED 09.04.1986 15081964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL |
1000679 SYEDMOOSARAZA  SYED ABBAS RAZA 30.10.1988 27.08.1966 3520226507597 35951 SERVING 1600 DIRECTOR GENERAL |
1000680 AMJAD LATIF ABDUL LATIF 12091989 10111964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL |
1000681 MUHAMMAD ARSHAD FARZAND AL| 01031983 15111960 3740502280020 32744 SERVING 1600 DIRECTOR GENERAL |
1000882 SAJAD HUSSAIN  KHUDA BAKSH 22021930 01041965 3740502290073 32764 SERVING 1600 DIRECTOR GENERAL |
Q5 1600.415% ~ Show all X

Step - 15

Click on WebGUI File Browser button

Aaster Data Verificati

ENG

% .l f e

ra C A Not secure | http: - O fsapfbefusis heli/shelis/abap/F b lient=000 5 iR M- BB Q O @ :
& < & :51 P4 Master Data Verification Report
Q@ = =T Y B L ® @ B B [ Pit Fnd Morey Exit

List >

Edit >

Goto >

Personnel Number Name of Employee Father Name eofBith CNIC Prv. Emp No Company Personnel Area  Personnel Area Text
1000670 KHALID MASOOD MUHAMMAD HUSSAI Settings ’ 12.1960 6110199498683 331 SERVING 1600 DIRECTOR GENERAL
1000671 MUHAMMAD FAROOQ MUHAMMAD ARIF | System > 111963 3740886143109 212 SERVING 1600 DIRECTOR GENERAL |
1000672 JOHARALIBANGASH NASIRALIBANGASH  Help , 61978 1730150217001 49068 SERVING 1600 DIRECTOR GENERAL |
1000673 IMRAN SHAHID SIDDIC MUHAMMAD SIDDIQY foompey | 111975 3610125075303 221 SERVING 1600 DIRECTOR GENERAL |
1000674 ABIDALIAKBAR  ABDUL REHMAN MA| S " 81537 SERVING 1600 DIRECTOR GENERAL |
1000675 ZEESHANASLAM  MUHAMMAD ASLAM O Actions and Setlings | CEBIFEETT e SERVING 1600 DIRECTOR GENERAL |
1000676 AFTAB HUSSAIN IMTIAZ AHMED 05072011 01) Show OK Code Field 49059 SERVING 1600 DIRECTOR GENERAL i
1000677 ZARIF KHAN MUHAMMAD SAEED 09061986 04 121958 20122218205 80456 ENCASHME 1600 DIRECTOR GENERAL 1
1000678 SHAHIDMAJEED  ABDUL MAJEED 09041986 15081964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL |
1000679 SYEDMOOSARAZA  SYED ABBAS RAZA 30101988 27.08.1966 3520226507597 35951 SERVING 1600 DIRECTOR GENERAL |
1000680 AMJAD LATIF ABDUL LATIF 12091989 10111964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL |
1000681 MUHAMMAD ARSHAD FARZAND ALI 01031983 15111960 3740802280029 32744 SERVING 1600 DIRECTOR GENERAL |
1000652 SAJAD HUSSAIN  KHUDA BAKSH 22021980 01041965 3740502290073 32764 SERVING 1600 DIRECTOR GENERAL |
Q5 1600.415% ~ Show all X

Step - 16

Select file you created recently

LAST SAVED - 12/12/2018 10:40:00 PM
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Click export to native file system button

& < @ ==- P4 SAP GUI for HTML

2
(0
il
<

B + = @ B B & Print  Find  More Exit
‘WebGUI File Browser Z x

Personnel Number Name of Employe slArea  Personnel Area Text

1000670 KHALDMASOO|  [Z:\ B - ) DIRECTOR GENERAL |
Name Date Modified Type Size
onciiMiraMMAD LS ) 1000.XLSX 121112018, 12:58:54 PM application/vnd.openxmiforn 15 K& [ FEERREEERL)
1000672 JOHAR ALI BAN - Zoue sz ey ; DIRECTOR GENERAL |
11038 | C TSI | I ISXI5% 121172018, 3:17:10 PM jon/vnd opemxmiforn 19 KB L RERREEL
1000674 ABID ALI AKBAR DIRECTOR GENERAL
1000675 ZEESHAN ASLA ¢ DIRECTOR GENERAL |
1000676 AFTAB HUSSAIN DIRECTOR GENERAL |
1000677 ZARIF KHAN DIRECTOR GENERAL |
1000678 SHAHID MAJEET DIRECTOR GENERAL
1000679 SYEDMOOSAR DIRECTOR GENERAL |
1000680 AMJAD LATIF DIRECTOR GENERAL |
1000631 MUHAMMAD AR DIRECTOR GENERAL |
1000552 SALIAD HUSSAI DIRECTOR GENERAL

Step —-17

Click on the downloaded file

2 < a 7Ty SAP GUI for HTML
Q = = i B A = & i3 i) Gl Print Find More
WebGUI File Browser [z S
& W (& (I

Personnel Number Name of Employe  Z:\ i
1000670 KHALIDMASOO [z N * Date Modified Type Size
1000671 MUHAMMAD FAI £ 1000 XLSX 1201172018, 12:58:54 PM application/vnd.openxmiforn 15 KB
1000672 JOHAR ALI BANI £ 1600.XLSX 121172018, 3.07:30 PM application/vnd.openxmiforn 19 KB
1000673 IMRAN SHAHID ! & MIS XLSX 121172018, 3:17-10 PM application/vnd.openxmiforn 19 KB
1000674 ABID ALl AKBAR
1000675 ZEESHAN ASLA| ¢

1000676 AFTAB HUSSAIN
1000677 ZARIF KHAN

1000678 SHAHID MAJEEL
1000679 SYED MOOSAR
1000680 AMJAD LATIF

1000681 MUHAMMAD AR
1000682 SAJJAD HUSSA‘

85 1600XLSX ~

LAST SAVED - 12/12/2018 10:40:00 PM How to Login in SAP PAGE 13 OF 22
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Step - 18

Excel file has been displayed.

=] = MIS [Protected View] - Excel FECE o~ O
HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW Muhammad Ayaz =
Q) PROTECTED VIEW  Be careful—files from the Internet can contain viruses. Unless you need to edit, its safer to stay in Protected View Enable Editing x
Al - fe | Personnel Number v
A g c D E G H | J K L [=
Personnel Number  |Name of Employee Father Name Date of Joining  [Date of Bith  |CNIC Prv. EmpNo. [Company  [Perso [Personnel Area Text Perso |Personn
nnel nnel  |Subarea
Area [Subar |Text
ea
1
2 [1000670 KHALID MASOOD MUHAMMAD HUSSAIN 4/1/1986 12/3/1960 6110199498633 331 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
3 1000671 MUHAMMAD FAROOQ AHMED MUHAMMAD ARIF 12/13/1982 1/1/1963 3740586143109 212 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
4 1000672 JOHAR ALI BANGASH NASIR ALI BANGASH 10/10/2000 6/5/1978 1730150217001 49068 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
5 1000673 IMRAN SHAHID SIDDIQUE MUHAMMAD SIDDIQUE 11/3/2001 11/24/1975 3510125075393 221 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
6 1000674 ABID ALl AKBAR ABDUL REHMAN MALIK 11/6/2001 3/12/1975 3840321738363 81537 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (I5)
7 1000675 ZEESHAN ASLAM MUHAMMAD ASLAM 5/28/2010 12/10/1982 1330204606369 49423 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
8 1000676 AFTAB HUSSAIN IMTIAZ AHMED 7751201 5/111982 1720121856323 49059 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
9 1000677 ZARIF KHAN MUHAMMAD SAEED 6/9/1986 12/4/1958 1720122218205 80456 ENCASHMEN 1600  DIRECTOR GENERAL (IS) 1601 DG (IS)
10 1000678 SHAHID MAJEED ABDUL MAJEED 4/9/1986 8/15/1964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
111000679 SYED MOOSA RAZA SYED ABBAS RAZA 10/30/1988 8/27/1966 3520226507597 35951 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
12 1000680 AMJAD LATIF ABDUL LATIF 9/12/1989 111071964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
13 1000681 MUHAMMAD ARSHAD FARZAND ALl 3/1/1983 11/15/1960 3740502280029 32744 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
14 1000682 SAJIAD HUSSAIN KHUDA BAKSH 212211990 4711966 3740502290073 32764 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
15 1000683 MUHAMMAD AZAM MALIK MALIK MAULA BAKHSH 8/24/1985 8/19/1963 3740503569199 31720 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
16 1000684 RUBINA YASMIN AZIZ UR REHMAN 77811995 6/3/1974 3740505430712 38005 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
17 1000685 SARFRAZ HUSSAIN RAJA MANZOOR HUSSAIN 5/29/1990 11/14/1966 3740506820409 38010 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
18 1000686 MUHAMMAD JUNAID ASHRAF  MUHAMMAD ASHRAF RANA 5/30/2012 9/6/1989 3740572188703 49213 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
19 1000687 TABEER HUSSAIN MUHAMMAD AZAM 712511987 11/1/1966 3740579389401 32904 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (I5)
20 1000688 ABDUL JALIL REHMAT ULLAH 211611995 7/10/1962 5440064621565 93084 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
21 1000689 MUHAMMAD IMRAN AHMED DIN 21262003 7/12/1977 6110118729707 83808 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
22 1000890 MUHAMMAD BASHIR MUHAMMAD SHAFI 41711986 8/17/1962 6110119188389 35652 SERVING 1600 DIRECTOR GENERAL (I$) 1601 DG (1S)
Sheet1 < »
READY i) M o-——+ 00

LAST SAVED - 12/12/2018 10:40:00 PM
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3. Correcting Employee Data

3.1. Purpose

Purpose of this document is to explain the steps involve in Employee Master Data Correction.

4, Process Steps

Please follow listed below step by step guide to correct employee data.

Step -1

Once the file is downloaded, enter Enable Editing button.

[<al=| B WIS [Protected View] - Excel 7m - A%
HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW Muhammad Ayaz -
@) PROTECTEDVIEW  Be careful—files from the Intemet can cantain viruses, Unless you need to.dit, s safer to stay in Protected View. | Enable Fditing x
Al - fe personnel Number v
A B c 3 G H | J K L =
Personnel Number |Name of Employee Father Name Date of Joining  |Date of Birth  |CNIC Pr. EmpNo. |Company  |Perso |Personnel Area Text Perso [Personn
nnel nnel  |Subarea
Area [Subar [Text
ea
1
2 1000670 KHALID MASOOD MUHAMMAD HUSSAIN 4711986 12/311960 6110199498683 331 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
3 1000671 MUHAMMAD FAROOQ AHMED MUHAMMAD ARIF 121131382 11111963 3740586143109 212 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
4 1000672 JOHAR ALI BANGASH NASIR ALI BANGASH 1011072000 6/5/1878 1730160217001 49068 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
5 1000673 IMRAN SHAHID SIDDIQUE MUHAMMAD SIDDIQUE 117372001 111241975 3510125075393 221 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
6 1000674 ABID ALI AKBAR ABDUL REHMAN MALIK 11/6/2001 3/12/1976 3840321738363 81637 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
7 1000675 ZEESHAN ASLAM MUHAMMAD ASLAM 5/28/2010 12/10/1982 1330204606369 49423 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
8 1000676 AFTAB HUSSAIN IMTIAZ AHMED 77572011 5/1/1982 1720121866323 49059 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
9 1000677 ZARIF KHAN MUHAMMAD SAEED 6/9/1986 12/4/1958 1720122218205 80456 ENGASHMEN 1600  DIRECTOR GENERAL (IS) 1601 DG (IS)
10 1000678 SHAHID MAJEED ABDUL MAJEED 4791986 8/15/1964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
11 1000679 SYED MOOSA RAZA SYED ABBAS RAZA 10/30/1388 8/27/1966 3520225507597 35951 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
12 1000680 AMJAD LATIF ABDUL LATIF 9/12/1989 11/10/1964 3620226517971 31716 SERVING 1600 DIRECTOR GENERAL (S) 1601 DG (IS)
13 1000681 MUHAMMAD ARSHAD FARZAND ALl 31171983 11/15/1960 3740502280029 32744 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
14 1000682 SAJJAD HUSSAIN KHUDA BAKSH 212211990 47111966 3740502290073 32764 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
15 1000683 MUHANMAD AZAM MALIK  MALIK MAULA BAKHSH 8/24/1985 8/19/1963 3740503569199 31720 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
16 1000884 RUBINA YASMIN AZZ UR REHMAN 71811995 6/3/1974 3740505430712 38005 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
17 1000685 SARFRAZ HUSSAIN RAJA  MANZOOR HUSSAIN 5/29/1990 1111471966 3740506820409 38010 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
18 1000686 MUHAMMAD JUNAID ASHRAF  MUHAMMAD ASHRAF RANA 53012012 9/6/1989 3740572188703 49213 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
19 1000687 TABEER HUSSAIN MUHAMMAD AZAM 712571987 11/1/1966 3740579389401 32904 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
20 1000688 ABDUL JALIL REHMAT ULLAH 2151935 7/10/1962 5440064621565 93084 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
21 1000689 MUHAMMAD IMRAN AHMED DIN 2/26/2003 7M2/1977 6110118729707 83308 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
22 1000690 MUHAMMAD BASHIR MUHAMMAD SHAF1 411711986 8/17/1962 6110119188389 35682 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (S} _
Sheet < v
READY E] [ w—
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Step -2

Click File button

5 MIS - Excel 7T EH - 0 %X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Muhammad Ayaz ~
ut N i L= N B J Eim BHx [ ZAuesum - A
B cony - Asicl 0 - A A L B¢ Wrap Text General : L_p-“ < H = EI Tk FAd H
Paste I U - - Merge & Center = .95 s <3 Conditional Formatas Cell  Insert Delete Format Sort & Find &
- ¥ Format Painter - 4 ge e Center = § 7% formatting- Tabler Stjlesw v - - LClsT  Figere Selectr
Clipboard il Font 0] Alignment T Mumber ) Styles Cells Editing ~
B4 - b JOHAR ALI BANGASH e
A B c D E F G H | J K L=
Persannel Number |Name of Employes Father Name Date of Joining  |Date of Bith  |CNIC Prv EmpNo. |Company  [Perso [Personnel Area Text Persa [Personn
nnel nnel |Subarea
Area Subar [Text
ea
1
2 [1000670 KHALID MASOOD MUHAMMAD HUSSAIN 4/1/1986 12/3/1960 6110199498683 331 SERVING "1600 DIRECTOR GENERAL US)"\EUW DG (IS)
3 11000671 MUHAMMAD FAROOQ AHMED MUHAMMAD ARIF 1211311982 111963 3740586143109 212 SERVING 1600 DIRECTOR GENERAL (IS)601 DG (IS)
a DUUUE?Z JOHAR ALI BANGASH .NAS\RALI BANGASH 10/10/2000 6/5/1978 1730150217001 49068 SERVING "600 DIRECTOR GENERAL (\S)"\EU‘\ DG (IS)
5 11000673 TMRAN SHAHID SIDDIGUE  MUHAMMAD SIDDIQUE 11/3/2001 11/2411975 73510125075303 221 SERVING 1600 DIRECTOR GENERAL (IS)1601 DG (iS)
5 1000674 ABID ALI AKBAR ABDUL REHMAN MALIK 114612001 3121975 3840321738353 81537 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
7 11000675 ZEESHAN ASLAM MUHAMMAD ASLAM 5/28/2010 1211011382 1330204606369 49423 SERVING ~ "1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
8 1000676 AFTAB HUSSAIN IMTIAZ AHMED 71612011 511982 1720121856323 49059 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (iS)
9 "000677 ZARIF KHAN MUHAMMAD SAEED 6/9/1986 12/4/1958 1720122218205 'B0456 ENGASHMEN1600 DIRECTOR GENERAL US)"\EUW DG (IS)
10 71000678 SHAHID MAJEED ABDUL MAJEED 4/3/11986 8/15/1964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL (IS)1601 DG (IS)
11 1000679 SYED MOOSA RAZA SYED ABBAS RAZA 10/30/1988 8/27/1966 3520225507597 35951 SERVING "600 DIRECTOR GENERAL US)"\EUW DG (IS)
12 1000680 AMJAD LATIF ABDUL LATIF 9121989 1111011964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL (IS)1601 DG (iS)
13 71000681 MUHAMMAD ARSHAD FARZAND AL| 3111983 11/15/1960 "3740502260029 32744 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
14 1000682 SALAD HUSSAIN KHUDA BAKSH 212211930 4111966 3740502290073 32764 SERVING ~ "1600 DIRECTOR GENERAL (IS) 1601 DG (IS)
15 71000683 MUHAMMAD AZAM MALIK  MALIK MAULA BAKHSH 8/24/1985 8/19/1963 3740503569199 31720 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (iS)
16 11000684 RUBINA YASMIN AZIZ UR REHMAN 7/8/1995 6/3/1974 3740505430712 38005 SERVING "600 DIRECTOR GENERAL (\S)"\EUW DG (IS)
17 71000685 SARFRAZ HUSSAINRAJA  MANZOOR HUSSAIN 5/291990 11/14/1966 3740506820409 38010 SERVING 1600 DIRECTOR GENERAL (IS)1601 DG (IS)
18 1000686 MUHAMMAD JUNAID ASHRAF MUHAMMAD ASHRAF RANA 5/30/2012 9/6/1989 3740572188703 749213 SERVING "600 DIRECTOR GENERAL US)"\EUW DG (IS)
19 71000687 TABEER HUSSAIN MUHAMMAD AZAM 712511987 11/1/1966 3740579389401 32904 SERVING 1600 DIRECTOR GENERAL (IS)"1601 DG (IS) -
Sheetl ® < G
Step -3
Click save as button
Master - Excel
'
Master
€ » Users » Muhammad » Downloads
Protect Workbook Properties -
Control what types of changes people can make to this workbook. Size 18.6K8
Protect .
Waorkbook Title Add a title
Tags Add atag
Categories Add 5 category
(€3 Inspect Waorkbook Related Dates
h Before publishing this file, be aware that it contains:
Clhe”"c" Document properties, author's name and absolute path Last Modified
ssues Content that peaple with disabilities find difficult to read Created
Last Printed
PR '_'j Versions Related People
Q 7] There are no previous versions of this file, Author
Manage SAP WebAS
Options Versions -
Add an author
Last Modified By
5 Vi Opti SAP WebAS
rowser View Options
- Pick what users can see when this warkbook is viewed on the Web,
Browser View Related Documents
Options

8 Open File Location

Show All Properties
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Step -4

Click on Desktop

Master - Excel

Save As

(& OneDrive - Personal E;l Computer

Current Folder

Eltl Computer Downloads
b=

C: » Users » Muhammad = Downloads

+ Add a Place Recent Folders

Downloads
C: . Users » Muhammad » Downloads

Desktop

ABAP and UAT Last
E: » IESCO Folder by Ayaz » ABAP and UAT Last

Leave Testing
Desktop » Leave Testing

Account
Testing
Options E: » IESCO Folder by Ayaz » Testing
Documents
Browse
LAST SAVED - 12/12/2018 10:40:00 PM How to Login in SAP PAGE 17 OF 22
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Step -5

Enter name as Correction

x3 L3
T <« Users » Muhammad » Desktop v & Search Desktop pel
Organize » New folder g - @
4 \ﬁ‘" Alam (alam-pc) ~ Narne Date modified Type
- [ ayazsap@outloo
A o . Apps 11/26/2018 11: File folder
¢ g Desktop .
. ./ End User Manuals 11/28/2018 4:21 PM  File folder
» | Documents . .
" Leave Testing File folder
> @ Downloads X
. T.Manuals File folder
> B Music Upload bank File fold
) oa an e Tolder
» &=l Pictures v . i . _ oads
X ﬁ Go Live and Non Go Live ABAP objects Microsoft Excel W...
> @ Videos
> i Local Disk (C:)
* a New Volume (Dx)
[T cma ¥ € 2 oads
Fllenamel | v
Save as type: | Excel Workbook v
Authors:  SAP WebAS Tags: Add atag and UAT Last
[]Save Thumbnail
4 Hide Folders Tools = Cancel
g

Browse
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Step -6

Click save button

X3 L3
T <« Users » Muhammad » Desktop v & Search Desktop pel
Organize = New folder == ow @
g \fls'" Alam (alam-pc) ~ Narne Date modified Type
. [@
¥ ayaz.sap@outloo
A ? . Apps File folder
* | g Desktop .
End User Manuals File folder
» | Documents . .
. Leave Testing File folder
* |8 Downloads X
. T. Manuals File folder
> b Music Upload bank File fold
oa an e Tolder
+ =l Pictures ? X . . n pads
. B Go Live and Non Go Live ABAP ohbjects Microsoft Excel W...
> |l Videos
* iy Local Disk (C)
* —a New Velume (Dx)
Catbumrme ity ¥ € oads
File name: v
Save as type: | Excel Workbook v
Authors:  SAP WebAS Tags: Addatag and UAT Last
[]Save Thumbnail
- HidEFOIder; Took ' -
g

Browse

Step -7

Go to Desktop of your computer, file will be at desktop

=

Correction

File
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Step -8

Open the file, Select the cell

L] =

MIS - Excel 7?7 H - @ X
HOME ~ INSERT ~ PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW Muhammad Ayaz -
X Cut . B = o B 57 X AuoSum - A
° Arial o - A A T == & EewapTet General - D D g 5 ; i d
Paste E@(npy " M Conditi | Fo ‘,‘t [‘;I IEHR DEE\lEt Fi it mF\”' Szrt& Fﬂd‘;
aste I u- - &ea- Merqe & Center - § - % » 3 o Conditional Formatss Cell  Insert Deiete Forms ort & Fin
- ¥ Format Painter - = 4 crae St et $o% @ Formatting - Table - Styles - - - & Clear - Filter - Select -
Clipboard n Font n Alignment 5 Number & Styles Cells Editing A
B4 - 3 JOHAR ALl BANGASH v
A c D £ F s H | J K L=
Personnel Number [Name of Employee Father Name Date of Joining  |Date of Bith  |GNIC. Prv. EmpNo. [Company  [Perso |Personnel Area Text Perso [Personn
nnel nnel  |Subarea
Area Subar [Text
ca
1
2 1000670 KHALID MASOOD MUHAMMAD HUSSAIN 4111986 12/3/1960 6110199498683 331 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (1S)
3 11000671 . HAMMAD ARIF 1211311982 111/1963"3740586143109 212 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (1S)
4 [1000672 2 HGASH LASIR ALI BANGASH 10/10/2000 6/5/1978 1730150217001 "49068 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
5 11000673 IMRAN SHAHID SIDDIQUE  MUHAMMAD SIDDIQUE 117372001 11/24/19753610125075393 221 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
6 1000674 ABID ALI AKBAR ABDUL REHMAN MALIK 11/6/2001 3121975 3840321738383 31537 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
7 11000675 ZEESHAN ASLAM MUHAMMAD ASLAM 5/26/2010 12/10/1982"1330204606369 49423 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
8 1000676 AFTAB HUSSAIN IMTIAZ AHMED 71512011 511982 1720121856323 "49059 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (1S)
9 11000677 ZARIF KHAN MUHAMMAD SAEED 61911986 12/4/1958"1720122218205 'B0456 ENCASHIMEN600 DIRECTOR GENERAL (IS) 1601 0G (IS)
10 11000678 SHAHID MAJEED ABDUL MAJEED 4191986 8/15/1964 3310061804869 24569 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (S)
11 11000679 SYED MOOSA RAZA SYED ABBAS RAZA 1013011988 8/27/1966 3520226507597 "35951 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS}
12 11000680 AMJAD LATIF ABDUL LATIF 91271989 1111011964 3620226517971 31716 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
13 71000681 MUHAMMAD ARSHAD FARZAND AL| 31983 11/16/1960 3740502280029 "32744 SERVING 1600 DIRECTOR GENERAL (iS) 1601 DG (S)
14 11000682 SALAD HUSSAIN KHUDA BAKSH 22211990 4/1/11966"3740502290073 32764 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
16 [1000683 MUHAMMAD AZAM MALIK  MALIK MAULA BAKHSH 8/24/1985 8/19/1963 3740503669199 31720 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (S)
16 11000684 RUBINA YASMIN AZ1Z UR REHMAN 7/8/1995 6/3/1974 3740505430712 "38005 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (1S)
17 11000685 SARFRAZ HUSSAIN RAJA  MANZOOR HUSSAIN 5/29/1990 11/14/1966 3740506820409 38010 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
18 11000686 MUHAMMAD JUNAID ASHRAF  MUHAMMAD ASHRAF RANA 53072012 9/6/198 3740572188703 49213 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
19 11000687 TABEER HUSSAIN MUHAMMAD AZAM 7125/1987 11/1/19663740679389401 32904 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
20 11000688 ABDUL JALIL REHMAT ULLAH 2/15/1995 7011962 5440064621565 33084 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
21 11000689 MUHAMMAD IMRAN AHMED DIN 2/26/2003 7H2/1977 6110118729707 33808 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (1S)
22 1000690 MUHAMMAD BASHIR MUHAMMAD SHAFI 411711986 8/17/1962 6110119188389 35682 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
23 11000691 SYED MUQADDAS MEHMOOD SYED ZAHOOR ULLAH SHAH 912/1989 6/4/1967 6110119224775 32877 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (S)
24 11000692 AFTAB HUSSAIN MINHAS MUHAMMAD ASLAM MINHAS 10/5/1986 10/26/1965'6110120036721_"10059 SERVING _"1600  DIRECTOR GENERAL (IS)"1601 DG (1S} ||~
Sheetl ® < v
READY ] m-——+
Step -9
Click on Fill color button
2= = MIS - Excel A = x
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Muhammad Ayaz ~
o X Cut = =, Tm B 22 X AutoSum - A,
° Arial = B¢ Wrap Text General - D D &5 ; A
pose 2 CoY &) Conditonsl Farmatss ol |EH¢ et e P Szrt& Fﬂdﬂ;
aste Merge@ Center « § - % » %3 20 Conditional Formates Cell  Insert Delete Forma ort & Fin
¥ Format Painter rge & Center + “ > Formatting~ Table+ Styless v - - LClearr Filter» Select =
Clipboard T Alignment ] Number 5 Styles Cells Editing A
B4 - fe | IOHAR AL BANGASH -
A c D E F s H | J K L[5
Personnel Number [Name of Employes Father Name Date of Joining  |Date of Bith  |CNIC. Prv. EmpNo. [Company  [Perso [Personnel Area Text Perso [Personn
nnel nnel  |Subarea
Area Subar [Text
ca
1
2 11000670 KHALID MASOOD MUHAMMAD HUSSAIN 4117186 12/3/1960 6110199498683 331 SERVING 1600 DIRECTOR GENERAL (i5) 1601 0G (1S)
3 11000671 MUHAMMAD FAROOQ AHMED MUHAMMAD ARIF 1211311982 11111963 3740686143109 212 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
4 [1000672 JOHAR ALI BANGASH INASIR AL BANGASH 1011072000 6/5/1978 /1730150217001 "49068 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
5 1000673 TMRAN SHAHID SIDDIQUE  MUHAMMAD SIDDIQUE 111312001 1112411975 3610125075393 221 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (1S)
6 1000674 ABID ALI AKBAR ABDUL REHMAN MALIK 117672001 31121975 3840321738353 81537 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
7 11000675 ZEESHAN ASLAM MUHAMMAD ASLAM 5/28/2010 12/10/19821330204606369 40423 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (S)
8 1000676 AFTAB HUSSAIN IMTIAZ AHMED 71512011 5/1/1982"1720121856323 "49059 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (1S}
9 1000677 ZARIF KHAN MUHAMMAD SAEED 6/9/1986 12/411988"1720122218205 'B0456 ENCASHMEN1600 DIRECTOR GENERAL (i) 1601 DG (1S)
10 1000678 SHAHID MAJEED ABDUL MAJEED 41911386 8/15/1964 3310061804869 34569 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS}
11 11000679 SYED MOOSA RAZA SYED ABBAS RAZA 10301988 8/27/1966 3520226507597 "35951 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
12 1000680 AMJAD LATIF ABDUL LATIF 9121989 111011964 3620226517971 31716 SERVING 1600 DIRECTOR GENERAL (iS) 1601 DG (S)
13 1000681 MUHAMMAD ARSHAD FARZAND AL| 31983 11/16/1960 3740502280029 "32744 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
14 71000682 SALAD HUSSAIN KHUDA BAKSH 2/22/1990 41111966 3740602290073 32764 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (S)
15 11000683 MUHAMMAD AZAM MALIK ~ MALIK MAULA BAKHSH 8/24/1985 81971963 3740503569199 31720 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (1S)
16 11000684 RUBINA YASMIN AZIZ UR REHMAN 71811995 6/3/1974 3740505430712 38005 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
17 11000685 SARFRAZ HUSSAIN RAJA  MANZOOR HUSSAIN 5/29/1990 11/14/1966 3740506820409 38010 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
18 11000686 MUHAMMAD JUNAID ASHRAF  MUHAMMAD ASHRAF RANA 5/30/2012 9/6/1989 3740572188703 49213 SERVING 1600 DIRECTOR GENERAL (IS) 1601 DG (1S)
19 11000687 TABEER HUSSAIN MUHAMMAD AZAM 7/25/1987 11/1/1966 3740579383401 32904 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (IS)
20 11000688 ABDUL JALIL REHMAT ULLAH 2115/1995 7HOM962 5440064621565 03084 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (S)
21 11000689 MUHAMMAD IMRAN AHMED DIN 21262003 7121977 5110118729707 '33808 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (1S}
22 1000690 MUHAMMAD BASHIR MUHAMMAD SHAFI 411711986 817/1962 6110119188380 35682 SERVING 1600 DIRECTOR GENERAL (i) 1601 DG (1S)
23 1000691 SYED MUQADDAS MEHMOOD SYED ZAHOOR ULLAH SHAH 912/1989 61411967 5110119224775 "32877 SERVING 1600 DIRECTOR GENERAL (IS) 1601 0G (1S}
24 11000692 AFTAB HUSSAIN MINHAS MUHAMMAD ASLAM MINHAS 1051986 10126/1965"6110120038721 10059 SERVING  "1600 DIRECTOR GENERAL (1511601 DG (IS) |~
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Cell has been highlighted in red color

Bl S = MIS - Excel 7 E - & X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Muhammad Ayaz ~
X Cut P =, K] €im Ex =2 3 AutoSum - A,
e Arial -l A A - E¢Wiap Text General - = D D gm0 ; ad
Paste EE(DPY - C d | F ‘t C‘\I IEEIrt le\Iet F it mﬁ”v SZrt& Fﬂdi;i
aste B I u- - LA : Ex . Lo 3 i $ Condiionol Formatas Cell Insert Delete Formol ort & Fin
+ ¥ Format Painter u- B L-a < Merge & Center $r% >0 Eormatting~ Tabler Stylest  ~ - - € Clear - Filter - Select~
Clipboard ] Font Il Alignment ] Number Il Styles Cells Editing ~
B4 - fe JOHAR ALI BANGASH v
A B c E F G H | J K L [=
Personnel Number  [Name of Employee Father Name Date of Joining  |Date of Bith  [CNIC Prv. EmpNo. [Company  [Perso [Personnel Area Text Perso |Personn
nnel nnel  |Subarea
Area (Subar [Text
ea
1
2 000870 KHALID MASOOD MUHAMMAD HUSSAIN 41111986 12/3/1960 6110199498683 331 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (S)
3 1000671 MUHAMMAD FAROOQ AHMED MUHAMMAD ARIF 121311982 1/1/1963 3740586143109 212 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
4 [muus72 [ IDEEEERNENEASEN 1SR AL BANGASH 10/0/2000 6/5/1978 1730150217001 49068 SERVING  "600 DIRECTOR GENERAL (IS)"1601 DG (IS)
5 11000673 IMRAN SHAHID SIDDIQUE MUHAMMAD SIDDIQUE 111312001 111241975 3510125075393 221 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
6 [1000674 ABID ALI AKBAR ABDUL REHIMAN MALIK 11/6/2001 3/12/1975"3840321738353 "81537 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (S)
7 [1000675 ZEESHAN ASLAM MUHAMMAD ASLAM 5/28/2010 12/10/1982 1330204606369 49423 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (IS)
8 [1000676 AFTAB HUSSAIN IMTIAZ AHMED 71512011 5/1/1982"1720121856323 49059 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (IS)
9 (1000677 ZARIF KHAN MUHAMMAD SAEED 6/9/1986 121471956 1720122218205 '50456 ENCASHMEN1600 DIRECTOR GENERAL (1S) 1601 DG (S)
10 1000678 SHAHID MAJEED ABDUL MAJEED 4191986 3/15/1964 3310061304369 "34569 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
11 1000679 SYED MOOSA RAZA SYED ABBAS RAZA 10/30/1988 8/27/1966 3520225507597 "35961 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (S)
12 1000680 AMJAD LATIF ABDUL LATIF 9/12/1989 111011964 3520226517971 31716 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
13 1000681 MUHAMMAD ARSHAD FARZAND ALI 3/111983 11/15/1960 3740502260029 32744 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (S)
14 11000682 SAJJAD HUSSAIN KHUDA BAKSH 22211990 41171966 3740502290073 "32764 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
15 1000683 MUHAMMAD AZAM MALIK ~ MALIK MAULA BAKHSH 8/24/1985 8/19/1963 3740503569199 "31720 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (S)
16 11000684 RUBINA YASMIN AZIZ UR REHMAN 7181995 6/3/1974 3740505430712 38005 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
17 1000685 SARFRAZ HUSSAIN RAJA MANZOOR HUSSAIN 5/29/1990 11/14/1966 3740506620409 38010 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (S)
18 11000686 MUHAMMAD JUNAID ASHRAF  MUHAMMAD ASHRAF RANA 53012012 9/6/1989 3740572188703 49213 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
19 1000687 TABEER HUSSAIN MUHAMMAD AZAM 712511987 11/1/1966 3740579389401 32904 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (S)
20 11000688 ABDUL JALIL REHMAT ULLAH 2151935 7/10/1962 5440064621565 "93084 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
21 1000689 MUHAMMAD IMRAN AHMED DIN 2126/2003 71211977 "6110118729707 "33808 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (S)
22 11000630 MUHAMMAD BASHIR MUHAMMAD SHAFI 411711986 8/17/1962 6110119188389 "35682 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (IS)
23 1000691 SYED MUQADDAS MEHMOOD SYED ZAHOCR ULLAH SHAH 9/12/1989 6/4/1967 5110119224775 32877 SERVING 1600 DIRECTOR GENERAL (1S) 1601 DG (IS)
24 "000632 AFTAB HUSSAIN MINHAS MUHAMMAD ASLAM MINHAS 10£5/1986 10/26/1965'6110120038721 "10059 SERVING 1600 DIRECTOR GENERAL (1S)"1601 DG (1S) |~
Sheet1 ® ki v
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Step - 10

Press CTR+SAVE button from keyboard.

Note: Hard and Soft Copy

-All concerned must verify employee’s data as per working strength, name, father's name,
CNIC, BPS etc and all available fields/record.

-Subdivision will send their Correction files to Division/Current Senior Office along with
Certificate.

Division will consolidate all Sub Divisions/ Sub Office and send to Circle Office (SAP-
Resource Person) along with certificate.

Circle will also consolidate all corrected/verified master data in all respects, and send to Head
Office along with certificate. Final employees data also email on saphriesco@gmail.com,

Help Line
- SAP Resource persons are available for any help and query.

In case of any issue, please must email (sapphriesco@gmail.com) and call below mentioned
contact persons related to your issue / department or send email with complete details of your
issue. Make sure screen shot of issue must be attached with your email.

Human Resource / HCM

Contact Person -1: Ali Wagas Khan — 0305-8882194

Contact Person -2: Amina Rizwan — 0305-8880824

Contact Person -3: Muhammad Irfan Aslam Kiani — 0305 - 8880833
Contact Email I1d: saphriesco@gmail.com
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